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Erick Jean Center for the Arts, Dorchester Arts Collaborative 

 [Please rea   RENTAL APPLICATION 
d guidelines carefully] 

 
EVENT INFORMATION 

 

Client/Artist Name: ____________________________________________Date of Event/Program: _________________ 

Begin Time (Includes set-up): _____________________________ ______End Time (Includes clean-up): _____________ 

[Setup and clean up typically take one hour on each end] 

Client/Artist Address: ______________________________________________________________________________ 

Client/Artist Phone: _________________________________________ E-mail: ________________________________ 

Event/Program Contact Name: ____________________________ Event/Program Contact Phone: __________________  

Description of Event/Program: ________________________________________________________________________ 

_________________________________________________________________________________________________  

Estimate Attendance: _______________________  

Check one: !  Public !  Private 

Check one: !  One-time event !  Recurring event/program  

 

OTHER DETAILS: 

____________________________________________________________________________________________________

____________________________________________________________________________________________________ 

Check all applicable fees:  

There is a three-hour minimum rate for events.  

!  $______Corporate, Commercial or Private use (3 hour event + setup/cleanup)  
!  $______ Individual Artist(s) or Group for workshop, lecture, etc. 
!  $______ Nonprofit Organization with copy of 501c3 letter 
!  $______/hour for time over 5 hours. No. of hours: ____________ X $________ 
$___________________ $___________________ $___________________ $___________________  
TOTAL: $___________________  
 
Please return signed application to Dorchester Arts Collaborative. DO NOT SEND PAYMENT. Dorchester Arts 
Collaborative staff will contact client to confirm details and arrange for payment. Thank you. 
 
 
___________________________________________________________________________________________ 
 
 

CLIENT/ARTISTS 
 
***** *************************AFTER CONFIRMATION OF PROGRAMMING*****************************  
 
Client/Artist signature verifies that I have thoroughly read and understand the terms as outlined, and I accept the terms and 
conditions set forth in this agreement.  
 
Client signature ____________________________________________________ Date _____________________  
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Erick Jean Center for the Arts, Dorchester Arts Collaborative 

 RENTAL AGREEMENT 
[Please read guidelines carefully] 

 
EVENT INFORMATION 
[See Application Attached] 

 
 

Eric Jean Center for the Arts Client/Artist CONTRACT/AGREEMENT 
 
 
 
 
The terms and conditions set forth in this Agreement shall have precedence over any attachment incorporated herein in the 
event of any conflict. No term, provision, or condition of this agreement may be altered, amended, or added except upon the 
execution of a written agreement by the parties hereto.  Any notices provided for herein shall be in writing and shall be 
personally served or mailed to the Artist and/or Agent at the addresses provided. 
 
__________________________________ 
CLIENT/ARTIST NAME 
 
__________________________________ 
CLIENT/ARTIST ADDRESS 
 
__________________________________                                _______________________________________________ 
CLIENT/ARTIST PHONE                                                                                      CLIENT/ARTIST E-MAIL  
 
 
Hereinafter referred to as the ÒErick Jean Center for the Arts,Ó hereby enter into the following Agreement: 
 
 
 
The ÒErick Jean Center for the ArtsÓ, hereinafter referred to as EJCA, owned and operated by Dorchester Arts Collaborative, 
and the Client/Artist , as indicated in the rental agreement,  hereby enter into the following Agreement: 
 
 
 
 
1. WARRANTY. Client/Artist hereby warrants that he/she created and possesses unencumbered title to the consigned 
Artworks, and that their descriptions are true and accurate. 
 
2.  AUDIO AND RECORDING. If  EJCA and the Client/Artist mutually agree to use a sound system for the 
performance(s) contracted herein, then sound equipment will be the responsibility of the Artist.  The Client/Artist (s) will be 
responsible for the placement of all sound equipment.  It is further agreed that all audio levels will be set in consultation with 
EJCAÕs Operations Director. 
 
3. STAGE AND TECHNICAL. The Client/Artist agrees to furnish the aforementioned venue on the date(s) and at the 
performance time(s) indicated.  The Client/Artist s will provide tickets, ticket sellers, ticket takers, ushers, and equipment as 
may be in the possession of the Client/Artist and readily available for use, as determined by the Client/ArtistÕs staff.   
 

A.  The Client/Artist agrees to have the stage ready for setup and to have the local Stage Manager available for 
consultation on the day of the engagement or the day of the first performance. 

 
B.  The Client/ArtistÕs technical staff will supervise the unloading, loading, staging, and running of the production.  
It is understood that the Client/Artist has a suitable staff to receive the production and to provide all needed 
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assistance to the Client/ArtistÕs staff.  These personnel will be available at the request of the Client/Artist and/or 
Agent. 

 
C.  The Client/Artist will supply stage personnel for up to _______ hours of cue-to-cue rehearsal (per program if 
different repertoire).  The cost of supplying stage personnel for any additional rehearsal time will be the 
responsibility of the Artist. 

 
D.  The Client/Artist agrees to have all setup and rehearsal procedures finished _____ minutes before curtain time 
in order to assure time for cleanup of house, stage, and backstage areas and to allow a meal break for crewmembers.  
Company members may utilize the stage for preparation upstage of curtain so long as it is understood that the house 
will open ________ minutes before the performance time outlined in item 2 of this agreement. 

 
C.  The Client/Artist certifies that all scenery and /or set decorations shall be capable of withstanding the standard 
match test as set forth in the Boston Fire Code.  Scenery and set decoration will be subject to fire inspection by the 
GalleryÕs Local Fire Department. 

 
3. CONSIGNMENT. Client/Artist hereby consigns to EJCA, and EJCA accepts on consignment, those artworks listed in ¤ 
20 Record of Consignment. EJCA shall not permit the Artworks to be used for any other purposes than exhibition and sale 
without the consent of Client/Artist. Client/Artist retains copyright and full ownership of the Artworks. In the event of the 
purchase of Artwork the title shall pass directly from Client/Artist to the purchaser. 
 
4. DURATION OF CONSIGNMENT. Client/Artist  and EJCA agree that the initial term of consignment for Artworks is 
to be _____days for __________________________, and that Client/Artist does not intend to request their return before the 
end of this term. Thereafter, consignment may continue until Artist requests the return of any or all of the unsold Artworks, 
or EJCA requests that Client/Artist takes back any or all of the unsold Artworks, with which request the other party shall 
comply promptly. 
 
5. TRANSPORTATION. Packing and shipping charges, insurance costs, other handling 
expenses, and risk of loss or damage incurred in the delivery of Artworks to EJCA, shall be the responsibility of 
!!!! Client/Artist !!!  EJCA. Artworks are expected to be delivered to EJCA ___on ____________ during the gallery 
working days and hours. For return of Artworks from EJCA to Artist shall be responsible !!!  Client/Artist !!!  EJCA. 
 
6. PROMOTION BY GALLERY. EJCA shall make reasonable and good faith efforts to promote the sale of Artworks and 
undertake other promotional activities on Client/Artist 's behalf. For each exhibition, EJCA does �  installation and �  
dismantling; prints �  announcement cards, �  price lists, �  signs and �  labels; arranges �  private invitation mailing and �  
press release; supplies �  liquor permit, �  cocktails, �  hors dÕoeuvres and �  musical arrangement for the opening reception; 
provides �  adequate display of the Artworks and gives a �  non-stop slide show of Artworks temporarily located in the �  
climate-controlled storage on premises; organizes �  security, �  sales, and �  shipping to purchasers. 
 
7. PROMOTION BY Client/Artist. On his/her own expanse, Client/Artist may wish to contribute to promotional 
campaign during the exhibition of his/her Artworks by ordering extra copies of the announcement card, printing own 
catalogue, recording video-statement on DVD, enlightening the opening reception by his/her own presence, etc. No expense, 
which is to be shared, shall be incurred by either party without the prior consent of the other party as to the amount of the 
expense. After the exhibition, the frames, photographs, negatives, and any other tangible property created in the course of the 
exhibition shall be the property of the party that paid for the expenses. 
 
8. COPYRIGHT. EJCA shall identify clearly all Artworks with Client/Artist 's name, and Client/Artist 's name shall be 
included on the bill of sale of each of the Artworks. Client/Artist reserves all rights to the reproduction of the Artworks 
except as noted in writing to the contrary. Gallery shall include on each bill of sale of any Artwork the following legend: "All 
rights to reproduction of the work(s) of art identified herein are retained by the Client/Artist." Gallery may arrange to have 
the Artworks photographed to publicize and promote Client/Artist and EJCA. In every instance of such use, the 
Client/Artist shall be acknowledged as creator and copyright owner of Artwork. Photographing without flash lighting is 
permitted to the public in EJCA. 
 



   
  Revision 1(5-31-15-EAK) 

Dorchester Arts Collaborative 157-A Washington Street Dorchester, MA 02121 
 Page 6 of 7 

9. PRICING. Although it is a non-exclusive contract, Client/Artist 's suggested price is expected to be consistent with one 
outside the EJCA. EJCA shall sell the works at the retail prices shown on the Record of Consignment. Any change in the 
retail price must be agreed to in advance by Client/Artist and EJCA. 
 
 
 
10. SALE. All EJCA sales are in US dollars. In addition to agreed retail price, applicable sale taxes will be added to the bill 
of sale. In the case of discount sales, the discount shall be deducted from the retail price of the Artwork. 
 
11. COMMISSIONS. Gallery and Client/Artist agree that the EJCA 's commission is to be �  0% �  20% �  50% �  60% 
(percent) of the retail price of each work sold. Any change in EJCA 's commission must be agreed to in advance by 
Client/Artist and EJCA. 
 
12. TERMS OF PAYMENT. EJCA shall pay Client/Artist all proceeds due to the Client/Artist within thirty days of sale 
via �  check �  pay-pal electronic transaction in �  $US. No sales on approval or credit shall be made without consent of Artist 
and, in such cases, the first proceeds received by EJCA shall be paid to Client/Artist until Client/Artist has been paid all 
proceeds due. 
 
13. ACCOUNTING. Along with each payment, EJCA shall furnish Client/Artist with a copy of the bill of sale, indicating 
name of Client/Artist, title of Artwork sold, date of sale, and sale price. Gallery may not always be able to provide 
Client/Artist with identification of the purchaser since one may choose to remain anonymous as per applicable laws. 
Client/Artist shall have the right to inventory his/her Artworks on EJCA premises and inspect books and records pertaining 
to sales of his/her Artworks. 
 
14. REMOVAL FROM GALLERY. EJCA shall not tend out or remove from the premises any of Artworks without first 
obtaining permission from Client/Artist. There is no return policy during this show on Artworks sold to the customers of 
EJCA. 
 
15. LOSS OR DAMAGE. EJCA shall be responsible for the safekeeping of all consigned Artworks while they are in its 
custody. In the event of loss or damage that cannot be restored, Gallery shall be liable to Client/Artist (except for damage 
resulting from flaws inherent in Artworks) to the full amount Client/Artist would have received from Gallery if Artworks 
had been sold, less insurance deductible. If restoration is undertaken, Client/Artist shall have a veto power over the choice of 
the restorer. With respect to insurance, the Client/Artist is responsible for his or her liabilities, and the Gallery affirms its 
self-insured status for its own liabilities. 
 
16. SECURITY INTEREST. In the event of any default by Gallery, Client/Artist shall have all the rights of a secured party 
and the Artworks shall not be subject to claims by EJCAÕs creditors. Gallery agrees not to pledge or encumber any works in 
its possession, nor to incur any charge or obligation in connection therewith for which Client/Artist may be liable. EJCA 
shall give notice, by means of a clear and conspicuous sign in full public view that certain works of art are being sold subject 
to a contract of consignment. 
 
17. TERMINATION OF CONTRACT. Notwithstanding any other provision of this Agreement, this Agreement may be 
terminated at any time by either EJCA or Client/Artist, by means of notification of termination from either party to the 
other. Upon the notification of termination, all accounts shall be settled and all unsold Artworks shall be returned. In the 
event of Client/Artist 's death, the estate of the Client/Artist shall have the right to terminate the Agreement (Artist's 
emergency contact:_____________________________________) 
 
18. ARBITRATION. This Agreement shall be governed by the laws of the United States of America. All disputes arising 
under this Agreement shall be submitted accordingly, and the arbitration award may be entered for judgment in any court 
having jurisdiction thereof. 
 
19. MODIFICATIONS. This Agreement constitutes the entire understanding between the parties hereto. It may only be 
amended by written instrument signed by both parties. 
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20. RECORD OF CONSIGNMENT. Client/Artist certifies that all Artworks listed below will be available for exhibition 
and sale at the EJCA during the term specified in sections 4 and 5 of this Agreement: 
 
ÉÉÉ ÉÉÉÉÉÉÉÉÉÉÉÉÉÉÉÉÉÉÉ. ÉÉ  
ÉÉÉ ÉÉÉÉÉÉÉÉÉÉÉÉÉÉÉÉÉÉÉ. ÉÉ  
ÉÉÉ ÉÉÉÉÉÉÉÉÉÉÉÉÉÉÉÉÉÉÉ. ÉÉ  
 
IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the dates set below. 
_____________________________________ 
SIGNATURE OF ARTIST 
 
_____________________________________ 
DATE OF CONTRACT 
____________________________________ 
EJCA ,DORCHESTER ARTS COLLABORATIVE(Owner and Operator of the Erick Jean Center for the Arts) 
 
____________________________________ 
DATE OF OFFER 
 
 


